
Welcome to the SPS Online Program.  We are excited to work with you this year as you work 
toward earning your high school credits and meeting your goal of graduation!  
 
One of the great parts of our program is that we (your teachers) are available to help you with 
your questions as you go through each of your classes.  We are also here to support and 
encourage you.  One way we do this is through our mentorship program.  When you were 
enrolled in SPS Online, our principal, Dennis Gray, assigned you one of the SPS Online 
Teachers as your mentor.  This is your key contact for the semester.  Your mentor is here to 
help you for the following reasons: 
 
Your responsibilities as a mentee: 
 

1)  Communicate: Read all of your emails and respond.   
 
Email is the primary mode of communication for your teachers and mentor and it is 
through email that they will be delivering important information.  If you miss information 
because you are not reading emails, that is going to make getting through the program 
more challenging. 
 

● Step 1:  Look for an email that reads:  Welcome Mentee!  This will be the email 
that introduces you to your mentor and gives you basic information about how 
you will be expected to make contact with your mentor. 
 

● Step 2:  Send them an email back to say hello...it is just the nice thing to do...and 
how people communicate through email!  Engage in conversation! 
 

● Step 2.5:  At times your mentor will be calling you and/or sending emails to you 
as a way to check in!  Answer their call and email!  Go team “Let’s Graduate!”. 

  
2) Check your Mentee/Mentor Connection Class on your PEAK Dashboard. 

 
Dennis has enrolled you in a special mentee class.  There is no graded work to be done 
in this class, but your teacher may post announcements and other handy resources here 
to help you along your journey.  
 

3) Check-in with your mentor TWO times a week:   
 
Attendance is still part of online school, even though you aren’t going to a physical 
location.  The state of Oregon requires that you check in two times a week with 
your mentor and are making adequate progress in your course.  If you are not 
making progress and do not make contact with your mentor for 10 consecutive 
school days, you will be will be dropped from the SPS Online Program as per state 
law.    So, save yourself the trouble and check-in!  It takes 2 minutes, 2 times a week! 
 
How-To Check-In with your Mentor: 

● Each mentor may have a different preference as to how you check in, so it is 
important that you read their first email to you about how they expect you to 
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check in. 
 

● To check-in, you are expected to send your mentor an email TWICE a week.  In 
your check-in, you to need to let them know: 

○  How you are doing in your courses. 
○  How far along are you.  
○ What are you learning. 
○ What is causing a struggle?  

 
● Some mentors may send out emails with a fun question for you to answer as an 

option for a check-in.  Other mentors may have a website for you to go to when it 
is time to check-in.   Again, check your email for an email that reads “Welcome 
Mentee” to learn how your mentor expects you to check-in! 

 
 

Tip 1: It is important that in your check-in you provide your full name.  Your email 
addresses are not always the same as your name! 
 
Tip 2: Set a twice a week reminder on your phone to check in with your mentor.  By 
doing so, you will never forget!  Trust me, this is helpful! 
 
Tip 3:  A check-in must be complete for it to count toward attendance (see above 
requirements),  just typing the words “Checking In” or something similar and incomplete 
does not count. 

 
4) Attend a once monthly, two-hour check-in/work time meeting with you mentor. 

*** Don’t worry, we will have food and beverages! 
 

You may be asking yourself, why have a monthly meeting? 
 

The reason for this is that we know that building relationships is key in feeling connected 
to your learning (even in online school), and these meetings are a way to do just that! 
They also play an important role in helping you stay on track and get all of your 
questions about your courses and the program answered! 

 
● This monthly check-in is an opportunity for you to connect with your 

mentor and ask any questions you may have about your courses or the 
program.  

● It is also an opportunity for your mentor to check your progress in each of 
your courses to ensure that you are on track for finishing on time.  

● Finally, you will have the opportunity to do school work in a room with 
your teachers and other students, which means, you can get lots of help 
with your coursework and the program. 

 
What will happen at these meetings? 
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● You will spend 10 - 15 minutes with your mentor, where the two of you will 
go over your progress in your courses and talk through any questions you 
have about your courses or the program. 

● You will spend the remaining 1 hour and 45 minutes working on your 
coursework.  If you have any questions about your coursework, there will 
be teachers there to answer questions! 

● You will eat yummy treats and drink delicious beverages. 
● You will be able to spend time with other students in the program who will 

be there at the same time! 
 

What if I am unable to attend one of the monthly meetings? 
 

● It is best if you do make it to the meeting, but if you are sick, and unable 
to attend the meeting, you need to email your mentor before the monthly 
meeting to let them know you are unable to attend.   Your mentor will then 
make an alternative meeting time with you. 
 

○ If you do not email your mentor to let them know that you will be 
absent, your absence will count as a “no call, no show”. Your 
classes will be put on hold, so you will not have access to PEAK. 
To get back into your courses, you must contact your mentor so 
you can schedule a new meeting time AND get back into your 
courses.  This will have an adverse effect on your attendance.  
 

When are the monthly meetings? 
● Tuesday the 18th of September from 9-11.  
● Tuesday the 16th of October from 9-11. 
● Tuesday the 13th of November 9-11. 
● Tuesday the 8th of January 9-11. 
● You are required to attend.  

 
Where are these meetings located? 

 
Generally, your monthly check-ins will be held in the SPS Online Tech Services Building 
where Dennis Gray’s office is located.  The address is 180 D Street.  Enter from the East 
side of the parking lot.  If you need help with directions, email your mentor!!! 
 
*** Due to scheduling conflicts, it is possible that the meeting location will be moved. 
Your mentor will send you an email if this is the case 

 
We are so excited about this school year and working with you!  One final tip to remember is 
that the more you show up for your school work, the easier the work will be and the more you 
will get out of it!  We look forward to seeing you at the monthly meetings! 
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